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Bepartment of Education o
Cordillera Administrative Region RELEASED
Schools Division of Benguet
14 January 2025
DIVISION MEMORANDUM

NO. Iﬁ: 8. 2025

TIMELINE FOR THE PREPARATION OF THE COMPARATIVE ASSESSMENT
RESULT - REGISTRY OF QUALIFIED TEACHER APPLICANTS (CAR-RQA)
FOR SY 2025-2026

TO : ASSISTANT SCHOOLS DIVISION SUPERINTENDENT
CHIEF EDUCATION SUPERVISORS
EDUCATION PROGRAM SUPERVISORS
PUBLIC SCHOOLS DISTRICT SUPERVISORS
PUBLIC ELEMENTARY AND SECONDARY SCHOOL HEADS
ALL INTERESTED AND QUALIFIED TEACHER APPLICANTS
HRMPSB MEMBERS
ALL OTHERS CONCERNED

1. Relative to the preparation of the Comparative Assessment Result of the
Registry of Qualified Applicants (CAR-RQA) for School Year 2025 — 2026,
hereunder is the schedule of activities in compliance with DepEd Order No. 19,
8. 2022 entitled The Department of Education Merit Selection Plan, to wit:

Person/
Timeline Activities Committee
In-Charge
January 15- |« Online registration of teacher applicants Teacher
30, 2025 . licant
» 202 1. All Teacher applicants whether new or old are required to Appa::.n .
register online at HRMPSE
https://shorturl.at/USEJQ Secretariat

2. Application Code will be sent to the applicant’s email address
Janunary 15- within 24 hours after his/her online registration.
30, 2025
3. Remaining applicants in the CAR-RQA SY 2024-2025 who
were not appointed in the current school year, including those
who did not meet the cut-off score, shall be given an option to
carry over their CAR-RQA scores and/or update their
credentials without having to undergo the entire hiring
process; provided, they submit a Letter of Intent te participate
in the succeeding hiring process. “DO 021, s. 2024 item no.
217

Address: Wangal, La Trinidad, Benguet

Telephone Number: (074} 422-6570

Email: benpueti@deped.gov.ph _

Facebook Page: DepEd Tayo Benguct Vv Bets dcomobtment B B rcomont Buiees scobres




Department of Ehucation

Cordillera Administrative Region

Schools Division of Benguet
+ Submission of docnmentary requirements of teacher Teacher
applicants Applicants
. . . d
1. All Teacher applicants are required to submit one complete S::ool

set of the following documentary requirements on or before | eads JTIC/
January 30, 2025, to the elementary school (for elementary School AOs
teacher applicants) and secondary school (for Junior High
School and Senior High School teacher applicants) nearest to
their residence.

a. Checklist of Requirements and Omnibus Sworn Statement on the
Certification on the Authenticity and Veracity (CAV) of the
documents submitted and Data Privacy Consent Form pursuant
to RA No. 10173 {Data Privacy Act of 2012). This is available via
link provided https://bit.ly/ CAVTeaching and shall be notarized
or signed by authorized Person to Administer Qath.

b. Letter of intent addressed to the Head of Office/Schools Division
Superintendent;

ESTELA P. LEON-CARINO E4D, CESO I
Regional Director and

concurrent Officer-in-Charge

Office of the Schools Division Superintendent

ATTENTION: School Head of the preferred echool

c¢. Duly accomplished PDS (CS Form No. 212, Revised 2017) with
Work Experience Sheet,

d. Photocopy of Voter’s ID and/or proof of residency or certification

from COMELEC that the applicant is Bonafide resident of the

barangay or municipality; a volunteer, PLGU/LGU-paid, or

substitute teacher for at least one (1) year shall be considered a

Bonafide resident, to be validated by a certificate of employment

or service record [paragraph 61. A, DO 19, s, 2022)

Photocopy of valid and updated PRC license ID;

Photocopy of Certificate of Report of Rating (PRC);

g- Photocopy of scholastic/academic record (i.e. Transcript of
Records (TOR) and Diploma, including completion of graduate
and post-graduate units/degrees, if available)

h. Photocopy of duly signed Service Record or Certificate of
Employment, whichever is applicable;

i. Photocopy of latest appointment (for those applying for
promotion);

j. Photocopy of Certificate/s of relevant specialized trainings or
professional development pregrams, if any;

k. Photocopy of valid Technical Education and Skills Development
Authority (TESDA)} National Certificate (NC} II, Trainers
Methodology Certificate (TMC), if applicable;

1. Photocopy of the latest Performance Rating covering one (1) year
or 12 months performance, if applicable;

m. Other documents as may be required by the HRMPSB for
comparative assessment {e.g. Portfolio or Means of Verification
(MOVs) for the assessment of identified PPST NCOIs).

=0

2. In consonance with RA No. 8792 or the “Electronic Commerce
Act of 20007, online submission of electronic copies of the
sbove enumerated application documents may be allowed,
subject to the submission of the hard copies upon request for
purposes of verification fitem 20, DO No. 12, s. 2022).
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Republic of the Philippines
Bepartuent of Education

Cordillera Administrative Region
Schools Division of Benguet

Receiving of documentary requirements of teacher
applicants by the School Heads/School Admin Officers

. Receiving Officer shall ensure that Teacher applicants have

registered first online before receiving their documentary
requirements.

Receiving Officer shall accept application documents and
stamp the date and time received.

School Heads shall conduct evaluation to check and verify the
completeness, authenticity, and veracity of the documents
submitted using the attached Checklist of Requirements and
affix name and signature on the Attested part.

School Heads may request the submission of the original
copies for the purposes of verification.

School
Heads, Head
February 03- (¢ Evaluation of Education, Teaching Experience, and Teachers,
14, 2025 LET/PBET Rating of teacher applicants Master
Teachers,
EPS, School
¢ Conduct of Classroom Observations/Demonstration s:f::ﬂstaﬂft
Teaching and Teacher Reflection PSDS
1. All teacher applicants shall undergo the Demonstration
Teaching for the PPST-COIs and the Reflection Written
Examination for the PPST-NCOIs.
2, In the conduct of Demonstration Teaching, the teacher
applicants shall coordinate closely with the sub-committees
considering that the lesson to be demonstrated will be the
lesson for that day. Teacher applicants shall prepare and
Fel 03- provide a copy of his/her lesson plan to the observers.
28, 2025 3. Sub-committees shall strategically conduct the Demonstration
teaching and Reflection Written Examination considering no
disruption of classes. Close coordination shall be made with
the teacher applicants as regards to the preparation of lesson
plan considering that the lesson to be demonstrated should be
the lesson to be taught as scheduled. This is to ensure that
while demonstration teaching is conducted, the lesson for that
day is already delivered by the applicants.
4. In case of application in multiple levels, applicant shall
undergo Demonstration Teaching and Reflection Written
Exarmination in all levels he/she intends to apply to.
» Acknowledgement of Individual Scores of Applicants and School
Releasing of Submitted Application Folders. HRMPSB
secretariat,
February 03- |1. Once the applicants' scores have been finalized, the School
28, 2025 subcommittees shall present the individual scores to each Hea:;lésﬂC,

applicant via their respective Individual Evaluation Sheets. If no
concerns are raised, the applicant shall sign the Individual
Evaluation Sheet and be duly attested by the subcommittee
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Bepublic ‘;f"ﬁj;ﬁhilippines
Bepartment of Edneation

Cordillera Administrative Region
Schools Division of Benguet

chairperson. Further, the applicants' application documents
shall be returned to them.

March 03-
14, 2025

» Preparation and submission of Comparative Assessment
Results (CAR)

1. Sub-committees shall accomplish
Assessment Result (CAR) Form.

2. Electronic copy and duly signed printed copy of the
Comparative Assessment Results shall be submitted to the
Division HRMPSB Secretariat together with the minutes of
deliberation and photocopy of acknowledge Individual
Evaluation Sheet certified by the School Head.

the Comparative

3. Comparative Assessment Result (CAR) shall be consolidated
per district.

Email Address: sdobenguet.personnel@deped.gov.ph

School
HRMPSB
secretariat,
School
Head/TIC,
AOs

March 17-
31, 2025

» Consolidation, review, finalization, and approval of the
CAR-RQA

1. Division HRMPSB shall consolidate, review, and finalize the
submitted CARs.

Division

April 01-11,
2025

Posting of the COMPARATIVE ASSESSMENT RESULT -
REGISTRY OF QUALIFIED TEACHER APPLICANTS (CAR-
RQA) FOR S8Y 2025-2026

1. HRMO shall post the pre-CAR-RQA in three conspicuous places
including the bulletin board of the Division Office, District
Office, and School.

HRMO

Apﬂl 1 4' 1 s’
2025

e Approval of the CAR-RQA

1. Division HRMPSB shall prepare the final CAR-RQA (3 for
Elementary, 3 for Secondary (Junior High School and
Senior High School} and submit it to the Appointing
Authority for approval.

Division
HRMPSB

April 21-25,
2025

s Submission of the CAR-RQA to the Appointing Authority

1. Division HRMPSB shall prepare the final CAR-RQA (3 for
Elementary, 3 for Secondary (Junior High School and
Senior High School) and submit it to the Appointing
Authority for approval.

Division
HRMPSB

April 30,
2025

» Posting of the approved CAR-RQA

1. HRMO shall post the approved CAR-RQA in three
conspicuous places including the bulletin board of the
Division Office, Division Website and SDO-Baguio HRMPSB
Facebook page.

2. HRMO shall furnish the districts.

HRMO

Address; Wangal, La Trinidad, Benguct
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Bepartment of Chucation
Cordillera Administrative Region
Schools Division of Benguet

Applicants will be rated based on the following:

PBET/LET PPST COIs PPST NCOIls
Education | Training | Experience Ratin (Classroom {Teacher Total
g Observations) Reflection)
10 pts. 10 pts. 10 pts. 10 pts. 35 pts. 25 pts. 100 pts.
3. To better facilitate the process in the evaluation and assessment of

documents, the applicants are requested to follow the format and color coding of
folders before submitting to the schools, to wit:

ELEMENTARY SECONDARY
White folder Junior High School Senior High School
Brown Folder Green Folder

English Academic Track
(STEM, GAS, HUMSS,
ABM)

Filipino Sports Track

Mathematics TVL Track

Natural Sciences

Social Science

Values Education

Physical Education

Physical Educ., Health, and
Music (PEHM)

Technology and  Home
Economics

FOLDER FORMAT

- Code for Elem, JHS and SHS applicants
Elem for Elemantary applicants

JHS for Junior High School applicants

§HS for Senior High School applicants

DELA CRUZ, JUAN C. 3= Complete Name of the applicant
{(Last Namea, Given Mama, Middie Initiat)

0909-0903-099 e Conlact aumber and email eddress of the applicant

4. Applicants who failed to submit mandatory documentary requirements on
the set deadline shall not be included in the pool of official applicants. No further

documents shall be accepted after the deadline fitem 21, DO No. 12, s, 2022).
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RBepubtic of the Philippines

Bepartnent of Education
Cordillera Administrative Region
Bchools Divislon of Benguet

o. Applicants assumes full responsibility and accountability for the
authenticity and veracity of the documents he/she submitted, as evidenced by
the Omnibus Sworn Statement duly signed by the applicant. Any false and
fraudulent document submitted shall be grounds for disqualification fitem 22, DO
No. 12, 5. 2022).

6. All interested and qualified applicants are provided with equal employment
opportunity regardless of sex, gender orientation, age, civil status, religious
affiliation, national origin, disability status, ethnicity or any other characteristics
protected by law.

7. Moreover, teacher applicants with Bachelor’s Degree in Secondary
Education and with at least 18 units in Master’s Degree in Education may also
apply in the Elementary level.

8. Attached herewith are enclosures for ready reference:
a. Enclosure 1: Checklist of Requirements and Omnibus Sworn Statement
b. Enclosure 2: Increment Tables for Education, Training and Experience
¢. Enclosure 3: Rubrics for Computation of Points for Education, Training
and Experience
d. Enclosure 4:; Rating Sheet for Classroom Observation
e. Enclosure 5: Rating Sheet for Teacher Reflection

g. Immediate and wide dissemination of this memorandum is desired.

ESTELA P. LEON-CARINO EdD, CESO Il
Regional Director and

concurrent Officer-in-Slrarge

Office of the Schools Division Superintendent

For the OIC — SDS:

b T. EGSAEN JR. E4D, CESC VI
ssiktafit Schools Division Superintendent

=
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Republic of EJ:Bhilippines
Bepartment of Education

Cordillera Administrative Region
S8chools Division of Benguet

Enclosure 1: Checkilst of Requirenuents and Omnibus Sworn Staterment

https:

MATATAG
-

bit,ly/CAVTeachin
Annax C-1

CHECKLIST OF REQUIREMENTS
Mame of App Appl Code:
Positton Applied For:
Office:
Contmct Numk:
Perzon with Disability: Yes( | Noj )
Solo Parent: Yes ] } No{ )

Stajux of Y '™ :Mnﬂdﬂ:’ vt
Basic Documentary Requiremient i [Red vt by O Status of -
Chekf ek f cwnphody

2. [Ceier of Iler, adaresse 1 Mg 505

D ek Exporieno: Sheet

¥ sccomplinhed FOS ith Wi
(&% Form Mo, 212, Pevisnd 2017
% mdm{wm prood of residency

I8 'ﬁ of vlid ] Jon weed Skl Lieveh
Authnrlur [TESDW] Mational cenmme JHC) I, Traipers Mﬂhadnloy
TTHG], i apg

T [Foiotopy 6f the reipired Peflofmance Ratngs wih &t lenst Very
hﬁclcrymluuhu &m.:mnm[aapemm
ratlnge ¢ per [tem 95 of
this Order. ﬂnhmtpnﬂmnmrlm‘ﬂuﬂmrunemyeﬁ

[completa perfmmance miing period In the current positisn]

T [Chechlia of Requiresenis, CAV, DALw Privacy Conean Farm
™. 8 Ty 1 roquired by Uhe HRMPSE for
fre mssnminent je. . Pordolio or Mesns of Veriflearon
MOV Tor the ssseamment of entified PPET NCOL

Arcexoel:

Qfficer

OMATBOA SUORY ATATEMENT

CERTIFICATION OF AUTHEETICITY AND VERACITY
1 harebry cortify that all Eufrmatiens abaoe e tree and corredt, and of my personal knowledge and beliel, and the documents
submitied herewith are ariginal apdfor certiied trur copies Lthersal,

mwn an Dep-num and nal indorTnanis wiatod nbove, for puirposes
1 ¢ tha of Ed udmr.hu t o colkect process my peraonal i h &4 [
10 the recrul iy and g vt olp d of the Department and for purposes of compliancs with the Jaws,

rudes, and ‘—'bythemaerdmc;nrnm

teing tmpl

Mame and Signoture of Appiicant

Subwrribed and sworn to before me this . dey of year

Forson Admlnistering Cath |

e CErriC dorumeril £hall hawe the (rpad olon, Lslxicy a¢ Wiy i pny othor dorumend

ronstnsare with Bopaith A1 #o T9Z ov Lhe “Yittwe Commeerr A of 20007, .
e e Mt M By S PCATDRR SUAnchd 1 I R ST doo b ENNTLME 1T SRR

-rlpplmi-;nnddmlkku redquirts 8 deoumem ¢ br s wntng, thal faunning
amd ettt e L MR b e b L kaklile Fra KL pere s

Address: Wangal, La Trimidad, Benguet ...
Telephone Number: {074) 422-6570 :
Email; bemgue v.pth

Page 7 of 12

Facebook Page: DepEd Tavo Benguet

“WW Petis Jecomphrments Bodites Avoncemant Junses Exskance



Bepartment of Ehucation

Cordillera Administrative Region
Scheols Division of Benguet

Encdosure 2: Increment Tables for Education, Tralning and Fxperientcse

Table 2.a. Increments Table - Education

Level Range
From To
1 Can Read and Write Elementary Level Education
2 Elementary Graduate Junior High School Level Education (K to 12)
High School Level (Old curriculwm)
3 Coinpeted Junior High School (K to 12) Senior High School Level Education {K to 12}
4 Sepior High School Graduate (K to 12) Less than 2 years of College
High School Graduate (Old curricubum)
5 Competed 2 years in College Less than a Bachelor’s Degree but more than 2 years
in College
6 Bachelor's Degree Less than 6 Units carned towards the completion
of & Master's Degree
7 6 Units earned towards the completion of Less than 9 Units earnted towards the completion
a Masier's Degree of a Masler’s Degrec
-1 9 Units earned towards the completion of Less than {2 Units earned towards the completion of a
a Master's Degree Master's Degree
9 12 Units sarned 1owards the completion of Less than 15 Units earned towards the completion of a
a Master's De Master’s Degree
10 15 Units earned towards the completion of Less than 18 Unils earned towards the completion of a
& Master's Degree Master’s Deg-ce
i1 18 Units earned lowards the completion of Less than 21 Units earned towards the completion of a
& Master's Degree Master’s Degree
12 21 Units sarned towards the completion of Less than 24 Units camed towards the completion of a
a Master's Master's Degree
13 24 Units enrned towards the corapletion of Lcas than 27 Units earncd towards the completion of &
a Maater's Degree Master's Degree
14 27 Units carned towards the completion of Less than 30 Units earned towards the completion of a
a Master's Degree Master’s Degree
15 30 Units earned towards the completion of Less than 33 Units earned towards the completion of a
a Master's Degree Master’s Degree
16 33 Units eamed towards the completion of Leag than 36 Units sarned towards the completion of a
B Master's Degrec Master’s Degree
i7 36 Units earned towards the completion of Less than 39 Unils eawrned towards the completion ol a
a Masier's De Master's Degree
18 39 Units earned towards the completion of Less than 42 Units eamed towards the completion of a
a Master's Degree Master's Degree
19 42 Units earned towards the completion of Less than Complete Academic Requirements completed
a Master’s Degree towards the completion of a Master’s Degree
20 Complete Academic Requirements completed Less than an awarded Master's Degree
towards a Master's Degree
21 Master's Degree Less than 3 Units earned towards the completion of a
Doctorate
22 3 Uniis earned towards the completion of Less than 6 Units carned towards the completion of &
a Daclorate Doctorate
23 6 Units earned towards the completion of Less than 9 Units earned towards the completion of a
a Doctorate Doctorate
24 9 Units earned lowards the completion of Lesa than 12 Unite earned towards the completion of a
a Dactorate Doctorate
a5 12 Units earned towards the completion of Leas than 15 Units earned towards the completion of a
a Doctorate Doctorate
26 15 Units carned towards the completion of Less than 18 Units eamed towards the completion of a
a Doctorate Doctorate
27 18 Units earned towards the completion of Less than 21 Units earned towards the completion of a
a Doctorate Doctorate
28 21 Units earned towards the compietion of Less than 24 Units earned towards the completion of a
a Doctorate Dactorate
29 24 Units eamed towards the completion of Less than Complete Academic Requirements
a Daoctorate completed towards the completion of & Doctorate
a0 Comnplete Academic Beguirements completed Less than an awarded Doclorate
towards a Doctorate
£ Doctorate
DG'JED Address: Wangal, Le Trinidad, Benguet .
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Reparturent of Ehucation

Cordillera Administrative Region
Bchools Division of Benguet

Tahle 3. Robries for Computation of Points for Education, Training and Experience

! Edacation Training Expericnce
; Welght Allocation |y, meiits from | po., |Iocrements from| oo - [Increments from{ o, -
. nlmum Q8 | _minimum QS | 77T L minimum QB |
{ 10 or more : 10 }ooermore g 10 er more 10
| |_increments -} " increments dncrements L
. . . 8-0 incremetits a8 | K 9 incTements ] B-Q increments | a
Edureion: 10 points S I S T
Trairdng: 10 pointz 6-7 increments E 6 ' &-7 increments 6 6-7 mncrements | 6
Exporience: {0 points =L o R P
i ! 4-5 mcremenus | 4 4-5 increments 4 4-5increments ' 4
: 2-3 increments 2 | 2-3 increments 1' 2 2.3 increments 2 }
Anner -1
INDIVIDUAL EVALUATIOR SHEET (LEA)
Miaaie of Ap pltcat Applaaion code

Pusition Applicd Foc.
Sarhaals Disnmany HTWe
Coptact kumber:

Jute Cituup K. Lewnl:

Weignt Dngn af t:ylicn-t‘.s

Allncation IRECEdnT SRR b

AL NG ICTITNT, QA

Computatian

Applicast's Actaa] Quatifications

Tevwchny Heffecnony . : i
B TOTAL

offica where the vacancy walats!.

the HRMFSSR eveluahon through (Tpen Rankisg Sysiem

Atteed

FHRMPSE Chalr

Erbaration D

- + -—
ELETL TS : n :
Fxperirnoe i 11
PRET LET,LEPT Reung | o4
FRST Clnaatnotd Ohseradtel T | -
Irdizanigs ; 13
[Farmanstmon Toorfrxg ! A
uki- ; QOT-REM iy
PPRT Nui Cinswroom )
(O bberrvable Indicarors : XA

I herety atoest ta the conduct af he apploalon aid Asassnen: pricess moaccortimee st the
applicalie guidelines, and ackmowtedge. Gpon dascgmaoD with e HNMAR Kesaisee MeTil Fromation wel
Seiertinm Roard tHRMPSHY, the rewa s oF e fomparatas geswunent nfiki the poinlx Ve 1 me Jeiscd
ort Tty dutabifoancens bl sibiosited dolusiettary deputenienia i e [losert poaltionl umler jiGuert

Funbhésmare, | heveby aitle my signacsee in this Fame w stes o 1he objerove anrd wdicious condwet of

" Name Anf Sepna tie of Applicand
Lrarc:

Address: Wangal, La Trinidad, Benguet
Telephone Number: (074) 422-6570
Email:
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Republit of tbt.:ﬁbl’lippiues

Department of Education

Cordillera Administrative Region
Schools Division of Benguet

Enclosure 4: Rating Shext for Classroom Observation

..

5y e

o P

COT-RSP
TEACHER APPLICANT
RATING SHEET
OBSERVER: DATE:

TEACHER APPLICANT QBSERVED:
SUBJECT & GRADE LEVEL TAUGHT:

DIRECTIONS FOR THE OBSERVERS:

1. Rate each item on the checklist according to how well the teacher performed during the obsarvation. Mark the
appropriate column with a ('} symbol.

2. Each indicator is assessed on an individual basis, regardiess of its relationship to other indicaiors.

3. Attach your accomplished Observation Notes Form to the complated Rating Sheet.

INDICATORYS

1. Apply knowledge of content within and acrass curriculum leaching areas

2. Use a range of teaching strategies that enhanceg leamer achievement in
literacy andfor numeracy skills

3. Apply a range of teaching strategies to develop critical and craativa
thinking, as well as other higher-order skills

4. Plan, manage and implemenl developmentally sequenced teaching and
learning processes to meet curriculum requirements and variad teaching
contexis

5. Design, select, grganize and use diagnostic, formative and summative
assesamant strategies consietent with curriculum requiremants

OTHER COMMENTS:

Signature over Printed Name of the Observer Signature over Printed Name of the Applicant

*NO stands for Not Observed which automatically gets a reting of 2,
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Enclosure 5: Rating Sheet for Teacher Reflection
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TEACHER REFLECTION

TEACHER APPLICANT

RATING SHEET

APPLICANT OBSERVED: DATE:

POSITION APPLIED FOR: SUBJECT 8 GRADE LEVEL TAUGHT:

DIRECTIONS FOR THE EVALUATORS:

1. Rate each item on the checklist according to how the teacher achieved the performance descriptions stipulated in the
Rubrics for Rating the TRF {Annex Q). Mark the appropriate column with a {v"} symbol.
Each indicator is assessed on an individual basis, regardless of its relationship to other indicators.

Add the scores obtained per indicator and write the total on the space provided. Compute as well the final rating using
the formula indicated below. (Note: Weight aliocation for NCOJ TEF is at 25 points.}

1. Malntain learning environments that are responsive {o community contexis.

w

2. Review regularly personal teaching practice using existing laws and regulations that apply

to the teaching profession and the responsibilities specified in the Code of Ethics for
Professional Teachers. :

3. Adopt practices that uphold the dignity of teaching as a profassion by axhibiting qualities
such as caring atttude, respect, and integrity.

4. Participated in professionsl natworks to share knowledge and to enhance practice.

TOTAL MO, OF POINTS OBYAINED.

/20

OTHER COMMENTS:

points

Signature over Printed Name of the Evaluator
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